BYTBHIPCKHHA PAHOHHBIA CY Y
TOPOJA MOCKBBI

IMPUKA3

10 suBaps 2022 No 7
ropox Mockea

00 yrsepsKIeHuH NOPAAKA 03HAKOMJICHHS
¢ MaTepHadaMH AeJia M BEIIAYH KONHH
MaTepHAJIOB J¢/1a JHIaM, YHACTBYIOIHM B Jene

B coorBerctBEM ¢ mm.  14.5, 147 HWHcTpykumu no cynebHomy
ACIONPOM3BOACTBY B palOHHOM Cyhe, YTBEePKIOeHHOHM mpukazoM CynpeGHoro
nenapramenTa npr BepxoBHoM Cyne Poccuiickoit ®@emepauum ot 29.04.2003
Ne 36, Muctpykuueil o nopsaxe opraHu3aliiyl KOMIINEKTOBAHUS, XpaHeHHs, ydeTa
W HUCIIONB30BaHMSA HOKYMEHTOB (3MEKTPOHHBIX NOKYMEHTOB) B apxuBax
denepansHBIX CyIOB 00IIeH IOPHCAMKINY, YTBepxKAeHHOH npukazom CyaeGHoro
nenapramenTa npu BepxoBuom Cyme Poccuiickolt ®enepaiwun ot 19.03.2019
Ne 56, B nensx ucnonnenus PexepansHoro 3akona ot 22.12.2008 Ne 262-03
«0O6 obecrieyeHHM HOCTYIA K YHQOPMAIUK O NeATENBHOCTH CYIA0B B Poccuiickoi
Denepanuny,

IIPUKA3BIBAIO:

1. VTBepAHTH MOPSAAOK O3HAKOMIEHHS C MaTepualaMH CyIeOHBIX jed,
HaXOHASIIUXCs B IIPOM3BOACTBE ByTEIpcKOro palioHHOrO cyAa ropoma MOCKBEI
BBLIAYH (HanpaBlIeHH ) KOIMA MaTepUaNoB fela JIMNaM, YIaCTBYIOHINM B JIeJE.

2. HayafbpHHKY OT/eNa rocylapCTBEHHON I'pakAaHCKOH ClIyXGBl ¥ Kajpos
Komaposoit T.A. 03HaKOMHTB TOCYINApCIBEHHBIX TPaKOAHCKHX CIYKALMX
OTBETCTBEHHBIX 34 O3HAKOMIIEHHE C MaTepHanaMHU cyAeGHLIX Nen, HaXOMSIMXCs B
IPOM3BONCTBE DByTHIpCKOro padoHHOTO cyIa ropoaa MOCKBEI ®  BEIIAYU
(HampaBeHHs) KOMME MaTepHalloB HeNa MWlAaM, YYacTBYIOILHM B [HEle C
yIBEpKOCHHEIM [Topsaaxom.

3. Tlomommuuky mpenceparerns cyaa Ilampgepot E.B. mnpomectn ¢
anIapaToM CyAa HHCTPYKTaXK IO MOPSHKY O3HAKOMIEHMs ¢ MaTepHalaMu JeNa u
BBIJIaYH KONHH MaTepHalioB Iena JHUIaM, YYacTBYIOIIUM B Aele.

4, KOHTpO:Ib 32 UCIOIHEHUEM HACTOAIIETO [IPHKA3a OCTaBIISII 33 cO00M.

llpencenaTens cyaa {/ d I'.C. RocaeBa
/



YTBepxaen

IPHKa30M IIpSACeaaTelIs
ByTripekoro pattortoro cyna
roposia MOCKBEI

10 suBaps 2022 Ne 7

TIOPSIOK
03BAKOMJIeHHN ¢ MaTepHaizaMi geia
H BBITAYH KONHH MaTECpHaJIOB jJejda JRIaM, YUJacTBYIOIIKEM B fene

1. Hactoammit ITopamox paspabotan B coorBeTcTBMM c m. 14.5, 14.7
VIHCTPYKLMY 110 CyneGHOMY NEeNOPOU3BOACTRY B PalOHHOM CY/IE, YTBEPKIACHHOI
npekazoM Cynebroro jenapramenta npu Bepxosuom Cyne Poccuiickoit
®enepauun ot 29.04.2003 Ne 36, WMmctpykumeidt o mnopsaaxe OpraHM3aLHK
KOMILTEKTOBAHHUS, XPAHEHHUS, YIET ¥ MCTIONBE30BAHIA JOKYMEHTOB (3JeKTPOHHBIX
MOKYMEHTOB) B  apxuBax (elepaibHbBIX CyHOB O0Iel  IOpPHCAUKIMH,
yrBepxnenHod mnpukasom CynebHoro pemapraMedta npu Bepxosmom Cynme
Pocculickodi @ezepanuu ot 19.03.2019 Ne 56, B mendx HCHOONHEHHS
®enepansHOro 3akoHa ot 22.12.2008 Ne 262-03 «O6 obecmedeHHH DOCTYNA K
uHbOpMALHH O HESTEILHOCTH CYIoB B Poccuiickoil Penepalums.

2. ITopaoK B CPOKH BbIAAYH CyaeOHBIX Neli (MHBIX MATEPHAJIOB) AJIS
03HAKOMJIEHMA.

2.1. Cynebubie fena (MHblE MAaTEpHANbl) BBINAIOTCS IUIT O3HAKOMIIEHHS B
MOMEINCHHH CyJla Ha OCHOBAHMH [HMCEMEHHOTIO 3asBIEHUS U IIPH IPEIbABIEHUH
CHEJIYIOIIMX NOKYMEHTOB!

a) OOBMHACMBIMH, TIOACY AUMBIMH, OCYKIESHHEIMH, OPaBIaHHbIME, THLAMH,
B OTHOIUCHHM KOTOPBIX BENETCHA IIPOM3BOJACTBO IO Ny 00 aIMHHMCTPATHBHOM
NPaBOHAPYIUCHHH, IIOTEPNEBIIMMHE, CTOPOHAMHU IO MENYy, TPETBUMH JHIAMH,
3aKOHHBIMH IPEACTABUTEISIMHI o YTOIOBHBIM, I'PaKIaHCKUM,
aIMUHUCTPATHBHLIM [ejlaM ¥ JenaM o6 aJIMHHMCTPATHBHEIX HPABOHAPYIICHHSX,
3agBUTENIME M JIPYTHMMM 3aMHTEPECOBAHHBIMM JIHI@MH II0 JelaM ocoboro
NPOM3BOLACTBA M  aJAMHHHUCTPAaTHBHEIM  Je€laM, TIPakTaHCKMMM  HCTHAMH,
OTBETYHMKAMH 110 YTONOBHEIM JieflaM - JIOKYMEHTA, YIOCTOBEPAIOMIETO JIHTHOCTE, 4
MX IpPEICTABUTENAMHM, 3aIMMTHUKAMH - TAIOKE JOBEPEHHOCTH, OQOPMIIEHHOH B
COOTBETCTBUH € TPebOBaHMIME 3aKOHOIATEILCTRA,

©) anBoKaTaMW, BBICTYNAIOLUIMMH [0 YTONOBHBIM, TPaXKAAHCKUM,
ANMHHHCTPATHBHEIM [€JiaM U JellaM II0 aAMUHHUCTPATHBHEIM NIPaBOHADYINEHUAM, -
OpIepa COOTBETCTBYIOIIETO aJBOKATCKOTO OOpa3oBaHMSA H  YAOCTOREpEHHA
TUYHOCTH ¥ (WJIH) YAOCTOBEPEHHS aiBOKATa;

B) APYTMMHE 3aMHTEPECOBAHHBIMH JHIIAMH, BEICTYIIAIOIMMHU 110 YTOIOBHBIM,
rpaX@IaHcKuM, aIMHHHCTPATHBHLIM 2 JenaM, JeiraM 00 AIMUHHCTPATHBHEBIX
NPaBOHAPYILEHUAX, - AOKYMEHTOB, YIOCTOBEPSIOIIMX JIHYHOCT B TOJHOMOYHS,

I) IIPOKYpPOpaMH - cIly>ke0HOro yAOCTOBEPEHIS,;



Il) HHBIMY JOJDKHOCTHBIMH JMIAMH TIPY HAJIMYKH 32KOHHOIO OCHOBAHMSA -
MOTUBHPOBAHHOI'O IIMCBMEHHOTO 3aIpoCa;

e) peaOHIMTHPOBAHHEIM JIAAM, @ ¢ MX COIIACHS I B CIlydae X CMEpTH -
HaclefHHWKaM, ONM3KHM POJCTBEHHWKAM, pOACTBEHHHKAM, WXIMBEHIAM B
COOTBETCTBHH CO craTthaMu 133, 134 VIIK P®, crareeir 11 3axoua Poccuiickoii
@eneparia 01T 18.10.1991 Ne 1761-1 «O pealunuranuu *epTB MONUTHYECKHX
pempeccHit» - TOKyMeHTa, yAOCTOBEPSIOUIETO JIHYHOCTE U (KJIH) TIONHOMOYHS, a
TaKoKe MOATBEPKAIOIIETO COOTBETCTBYIOIIEE POACTBO ((PaKT HaxokieHws Ha
WKL MBEHHH ).

2.2. OTBETCTBEHHBIMH 32 03HAKOMIIEHHE HA3HAYAIOTCSL

a) 0o ZelaM, HaXOJAIIMMCA B IIPOU3BOACTRE CYABH B CTAIUK PACCMOTPEHHS
— MOMOIUHHK CyIpHM MO0 cekpeTapb CymeOHOro 3acefaHus B 3aBHUCHMOCTH OT
cIy»ke0HOM Harpy3KH;

0) mo 3asBreHUAM (HE3aBUCHMO OT HAXOXKIEHHMS Hena) OOBHHAEMBIX,
NOLCYIUMBIX, OCYXNICHHBIX, HAXOMAIIMXCS B CNEACTBEHHBIX W30IATOpax -—
IIOMOIIHHK CYABY JTH00 IOMOINHUK B3aHMO3aMEHSIEMOTO CYbH;

B) TI0 PACCMOTPEHHLIM U CAAHHLIM B OTHeN 0GeceueHus CYJIOIIPOM3BOCTRA
Aenam — paboTHHK OTAelNa obecnederHus CynOIpOH3BOCTBRA,

T) 00 JeJiaM, HaXOAAMKIMCS B apXUBE Cyfa — PaGOTHHK apXHBa cyna.

2.3. OznaxoMrenue BBINEYKA3aHHBIX JIHL| C MAaTEpHATaMH CyNeGHOTO nema
(MHBIMY MaTepHanaMH) TIPOH3BOAMTCS Ha OCHOBAHHH MX IHCHMEHHOIO 3aSBICHIS,
Ha KOTOPOM CYHbs, B IPOM3BONCTBE KOTOPOrO HAXOMMTCS (MM HAXOMHIOCH)
CyfiebHOe Jeno, a MpM ero OTCYTCTBHH - TpencexaTeNh cyna (WiH ero
3aMECTHTENb) JHO0 HHOE YTIOTHOMOYEHHOE MM JIMI0 MENaeT COOTBETCTBYIOLIYIO
OTMETKY O IOpyYeHHH PabOTHHKY anmapara Cyfa O3HAKOMHTE C MaTepHaNaMm
rena. JlanHoe 3asBleHMe NOAWMBACTCA B €O, a B CIydYae TIpeAbABIEHUS
JIOBEPEHHOCTH K JIeJTy TIPHOBIIAeTcs TakKe e KO,

2.4. O3HaKOMIIeHHE ¢ fenaMu (MHBIMH MaTepHaiaMu) TOIKHO IIPOXOMHUTE B
CHenuansHo oO0pYAOBAHHOM UL 3TOM LENM IIOMELIEHAR Cyla B HPHCYTCTBHH
YIIOTHOMOYEHHOTO Ha TO pabOTHHKa anmapaTa cyfida B YCIOBHAX, KOTOpbIE
MCKIIIOYAIOT H3BATHE, MOBPEKACHHE, YHHUYTOKCHHE MATEPHAIOB €N, a4 TaKke
BHECEHUE B HUX MCIIPaBICHUHN U JOMUCOK, TIepeady HX OPYTOMYy JHITY.

O6 03HaKOMJIEHHH C [ETOM HeNaeTCs OTMETKA B CIIPABOYHOM JHCTE.

Tlocne o3sHakoMIleHWs © CyneOHBIM JenoM (MHBIME MaTepHaTaMu)
YIONHOMOYEHHBI PabOTHAK ammaparta Cyda B IPHCYTCTBHH JIMLZ, KOTOPOE
03HAKOMMIIOCE C CYAeOHEIM [eIoM (MHEIME MaTepHalaMH), IPOBEPSIET COCTOMHIE
AaHHOTO Jiesla ¥ HallM4Ke BCeX NOKYMEHTORB B JIeNe, eNIaeT OTMETKY B 3asSBIIEHHH O
TOM, 4YTO JEN0 BO3BpaleHO. B ciywae ecmu 1ocme BO3BpauleHMs nena
YIOTHOMOYCHHEIM PaGOTHHKOM alliapata CyJa BBIABICHO U3BATHE, MOBPEKICHHE
MaTepHalloB Aeld, @ TaKKe BHECEHHE B HWX MCIpPaBNEeHHH H JOIHCOK, 06 3TOM
He3aMeJTUTENILHO COOBIIaeTCs MpeaceaTellio Cyaa IHbo ero 3aMecTHTENIO.

2.5. Ilo nwuCbMeHHBIM TpeGOBaHHAM OpPraHoB, KOTOPEIM 3aKOHOM
IPEOCTABNICHO IIPAaBO MCTpeboBaHMA IHella, M Ha OCHOBAHHH PaCIOPKEHUs
IpencenaTens CyJla WK €ro 3aMecTuTeNs cymeOHBIe Nena HapaBlfiOICd UM B
TPEXAHEBHEIM CPOK 3aKa3HON IIOYTOH MK ¢ PACCHLILHEIM.



HasnaueHHbIH paboTHUK cyna 00fA3aH KOHTPOINMPOBATH BO3BPAT HEN H He
pexe OZHOTO pasza B MECAI IOKIabIBaTh IPEACEIATENO CYIA.

Ho BosBpaiienus gena B cyn TpeOOBaHWE O ero BBICHUIKE, KOMWH
COMPOBOAMTEIPHOTO MUChMA, IIPATOBOPA HIIH PELICHHS XPaHATCA B KOHTPOILHOM
ITarTKe.

B yuerHo-CTaTHCTHYECKOH KapTOUKe OTMEUAeTcs, KOTIa, KOMY H TI0 KaKOMy
3ammpocy Aelo HAIpaBlICHO, KOIia OHO BO3BpaILleHO B CYA.

Yyer BbIIAYM U BEICEUIKH JeN, HAXONSIIUXCS B apXUBE CY/a, TIPOM3BOLHTCS
B COOTBETCTBHY C ACHCTBYHOIIMMHE [IPABUNAMHE 110 BEAESHHIO ApXHBA.

3. IlopsAoK BHIIAYH IOTHHHBIX ZOKYMEHTOB H3 CyIeOHBIX e (MaTepuaon)
H X HaIJIeKAUIHM 00pa3oM 3aBepeHHbIX KOMuii.

3.1. HommuHHEIE TOKYMEHTH U3 CyAeOBBIX nem (MHBIX MaTEPUANIOB) U HX
Ha[UTeXaUM  00pasOM 3aBEpeHHBIE KOIHH, TIIPEICTABNEHHBIE YYACTHHKAMHY
YTOIOBHOIO,  IPaX[TaHCKOTO, AAMMHHCTPATHRHOIO  CYAOUPOH3BOICTBA U
YHacTHHKaMy IPOM3BOJACTBA TI0 ZeIaM 00 a/IMHHUCTPATUBHbIX TPABOHAPYIIEHMSX,
a TaKXe MUCPMCHHBIE CIPaBKA [0 JeNaM BBIAAIOTCA  YIONHOMOUEHHLIMU
paboTHUKAaMH OTZena AedONpOM3BOACTBa (TPHEMHOM) HIM apxXuBa cyzaa Ha
OCHOBAaHWH WX MHCLMEHHOTO 3asiBNEHHS; & Cynam OOIINeH IOpUCAMKIHH, OpraHaM
ZO3HAHASA M CNEJCTBHSA - Ha OCHOBAHMY MOTHBMPOBAHHOIO 3alpoca 1 (MIIH) MHBIX
HEOOXOIUMEIX JOKYMEHTOB, NPeAyCMOTPEHHBIX 3aKOHOMATENBCTBOM POCCHiiCKol
Qenepanmn. Ha 3asBnenyu wim sanpoce o BhIaYe MONNHHHBIX IOKYMEHTOB H3
CyAeOHOTO  Hena  MPOCTABILAETCS — paspemtalomas — pe3ONEoLHs CyIbM,
TIpEICeJATENBCTBYIONIETO IO JIeNly, & IIPK ero OTCYTCTBHH - NPEACENaTeN Cyia
(4nu ero 3aMecTUTENN).

B3aMeH BEIIAHHOTO NOMIMHHHKA K [y NPHOGIIACTCS €ro KOs,
3aBepeHHas Cynbei ¥ repOoBOil revaTsio cyaa.

Ilpum BEIZa4e TONTVHHHKOB NOKYMEHTOB M3 cygeGHOro mema Ha ux
32BEPEHHBIX KONMAX JNOMKHBEI YKa3elBAThCA GaMHIHS, WMH, OTYECTBO IIMIIA,
HONYHHBIIETO NOKYMEHT, €r0 NPOLECCYaNbHOS MONOXKEHHE IO ey, HAHHBIE
AOXYMEHT2, YNOCTOBEPSIONIET0 NMIHOCTE. B IOMydeHmMr HOKyMeHTa 9TO JHILO
ROIDKHO PACIIHCATECA M IPOCTABHTS AATY HOMy4eHus. JIHI0, BhiaBIIee JOKYMEHT,
AOIDKHO yKa3aTh CBOXO (aMHIHIO, AOMKHOCTH M INOCTABHTH TOXIECH. |Ipu
IPEABABICHUA NOBCPEHHOCTH HEOOXOIHMO CHSTH ¢ Hee KONHIO M IIOMIIUTEL B
Aeno. Takue xe CBe/ICHHA YKaA3hIBAlOTCA B CIIPAaBOYHOM JIHCTE.

JIOKYMEHTEI, Ha OCHOBaHHH KOTOPEIX H3 CyNeGHOrO Jeda BBINAHEL
NOANMHHUKY, & TAKXKe MX 3aBEPEHHBIE KOMMM, MOAMMBAIOTCA B Jeno. B ciyuae
HallpaBACHW] DOANMHHOIO MAOKYMEHTa 3aKasHOM IIOYTOH B 1elo  Takxe
MOJIIMBACTCA KOTIMA CONPOBOJMTENBHOTO NHCHMA C HCXOISIUMM HOMEPOM W
IIaToOH.

IlncpMeHHEIE — noKasaTenbCTBA W3 Iena C  pa3spemreHds  CyIplH,
IPEICENATENbCTBYIOMEro 10 IeNy, a IPH eT0 OTCYTCTBHY - NpefCe/aTens cyia
{ero 3amecTuTesns) MOryT GBITH BOIBPAINEHB! NPEACTABMBIINM HX THIAM W 10
BCTYILUTCHMSA PEIISHMA CYAa B 3aK0HRY0 chiry (cT. 72 I'TIK P®),
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3.2. VcrionHWTeNbHEE JTMCTE BRIAIOTCS YIONHOMOYEHHEIM COTDPYXHHKOM
OTAena JACTONPOU3BOJACTBA B TeUeHHe TATH pabodmx AHeH co mms obpamenus
B3BICKATEJIA,

4. Boigaua xonuii cyeGHBIX aKTOB Y4aCTHHKAM YI'0JI0BHOIO, FPAXIAHCKOIO,
aAMHHMCTPATHBHOTO CYIONPOU3BOACTBA H YIACTHHKAMY NPOH3BOJACTBA 10
nenam 00 aIMUHUCTPRTHBHBIX IPABOHAPYUICHHAX H HHBIM JTHLAM, UbH
HHTepechl HEMOCPEACTBEHHO 32TPAaruBaloTes Cye0HBIM AKTOM.

4.1. Koy pemenns (Ipurosopa, peIeH s, ONpeeIeHus, TOCTaHOBIEH )
Cyda IO JenaM BBIAIOTCA (HANPaBIAIOTCA) B CIy4asX, NPELyCMOTPEHHBIX
IPOHECCYAIIbHBIM 3aKOHOLATENECTBOM.

4.2. BrimaBaemble cymoM Komuu cyaeOHBIX aKTOB (rpuroBop, pelenHue,
OIpe/eNeHue, INIOCTAHOBJEHUE) MOMKHEI OBITH 3aBepeHBl HOMMHCAMM CYIbH,
NPEACCAATeNECTBYIONICIO N0 JENy, 8 B CIy4ae €ro OTCYICTBHS - IIpefcenatelis
cyna (3aMeCTHTEIs TIpeJcefaTeNs Cyaa) MIIE MHOTO YIIOMHOMOYECHHOTO MM JIHIA,
CeKperaps Cyfia OO HHOro YNOIHOMOYEHHOTo paGOTHMKA ammapaTa cyna, a
Taxoke repboBoit medarbio cyna. IIpn 3aBepeHHN COOTBETCTRBHA KONIHH cyneOHoro
aKTa TMOMJIMHHUKY Ha JHIEBOH CTOPOHE IMOCIENHEro JHMCTA [ON TEKCTOM KOIIMH
cyneOHOro akTa (HEKe pekBH3HTA «IIOAMMCHY») MpocTaBseTes mTamn «Komus
BEpHa» ¥ repOoBas IevyaTs cyaa.

H3roToBienne 3aBepeHHBIX KOIUH CyNEGHBIX aKTOB M HHEIX IOKYMEHTOB
CyAa OCYIIECTBIACTCA YIONHOMOYCHHBIMKM PpAaGOTHMKaMHM amapaTa cyga. B
IpaBOM BEPXHEM YIMy LEPBOTO JIMCTA [OKYMEHTa [POCTABIAESTCH LITAMIX
"KOrmisa-.

Ecni KomMs NOKYMEHTZ COCTOMT W3 HECKONBKHX JHCTOB, TO BCE JIMCThI
FOTXKHbI OBITH IIPOHYMEPOBAHEI, [IPOIIKBAKOTCSH ITPOYHOH HUTHIO, KOHIIE] KOTOpOH
BEIBOIATCA HAa OOOPOTHYIO CTOPOHY IIOC/IEAHErO JICTA KOIHH JOKYMEHTa, HITH
CKPENNAIOTCA CKOOOHM ¢ MCIONB3OBaHMEM CTeTepa; Ha OGOPOTHOH CTOpoHE
HOCIEHEro IHCTa B MeCTax CKpeIUIeHWs HaklaAslBaeTcs wHakielika ¢
3aBEPHTEIIbHOM HAAIHCHIO «IPOHYMEPOBAHO ¥ CKPEIIEHO [1EYATHIO IIHCTOR,
HIOATIACH » € YKasaHHeM CYZHa, KOTOPBIM BBINAETCS KOIMSA JOKYMEHTa,
TIOATIHCH CKPeIIAeTCA repboBoli Mevyatsio cyma. I'epfoByro mevuaTs cTaBaT TaKUM
06pasoM, YTOOBI HACTHUYHO 3aXBATUTH OTPE30K OYMArHM, 3aKIEMBAIONIH KOHIIBI
HUTH TUO0 MECTO CKpeIlIeHus.

B ciydae, ecnH BENLECTOAIME CyZ H3MEHHI PEUICHHE CY/a, HA KOMMH
CyAeOHOTO aKTa (NIPHIOBODA, PEIIEHNS, OIpeNesIeHH)s, IIOCTAHOBICHUS) AENAeTCs
o6 srom oTmerka. Ha BEmaBaemoif KomvHM cyaeBHOTO akTa YIOMHOMOYEHHBIM
pabOTHHKOM ammapara Cy#a AeNaeTcs OTMeTKAa O Jare BCTYINCHMS ero B
33KOHHYIO CHIy HMIH O TOM, 4TO OHO B 38KOHHYIO CHIYy HE BCTYIMJIO, H
YKasbIBaeTCsl, B KaKOM Hejie HOAMIHT NOANUHHEIM TOKYMEHT W B IIPOM3BOICTEE
KaKoTO CyAd HaxXOOUTCA AENO.

43. Konum 3ampammBaeMbix cyZeGHBIX 4KTOB  H3TrOTABIMBAIOTCH
YIOJNHOMOYEHHEIM PabOTHUKOM ammapaTa Cyja B JeHb [MOCTYIUIeHMs 3asBIeHHS,
N0 [enaM, CyAeOHBlE aKThl KOTOPBIX HE BCTYNHIHM B 34KOHHYIO CHIY, 4 IO



BCTYNMBLINM B 3aKOHHYIO CIJIY - B CpOK He Ooiee Initv paboumx OHEH ¢ JaThl
oOpamienus. 3a4BICHIA O BbIJAYe [IOJAIOTCA B IPHEMHYIO Cy/Ia.

MsroToBrneHHBle, HO HE MOJNYYCHHEIES 3aABUTENIEM KOIMMM CyNeOHBIX aKTOB,
NUCBMEHHBIX CIIPABOK IEPENA0OTCS AN OTIPABKH 110 IIOYTE.

Jlumo, momyduBmiee kom0  cyme0HOrO  4KTa, JOJDKHO  HAIIHCATD
COOTBETCTBYIOWIYIO paciucKy. B ciywae mampaBneHuss Komum moKyMeHTa Mo
IoYTe B JIeNI0 NOALIMBAETCA KOMHA CONMPOBOJUTENBHOTO IMCHEMA C HMCXOMSLIAM
HOMEpOM M JaToH. TakkKe AenatoTcs COOTBETCTBYIONINE OTMETKM B CIIPABOYHOM
JHCTE.

Komun cyneGHBIX aKkTOB, BCTYNUBIUHX B 3aKOHHYK CHIY, MOTYT OBITH
BBIAHBl (HAIPABNEHBI) HMHBIM JIHIAM, 4YbH HMHTEPECHl HETOCPENCTBEHHO
3aTParkBaloTCA CyASOHAIM aKTOM, ¢ PaspellleHrs IpeCeNaTeNbCTBYIOMETo CyIbH
WM TpeAceaaTens Cyaa (B Cly4ae OTCYTCTBHS - 3aMECTHTENS IpeACeIaTenst cyna)
110 TUCBMEHHOMY 3asBIEHNIO, B KOTOPOM JOJDKHO OBITH YKa3aHO, KaKue [paBa Wilu
3aKOHHBIE HHTEPECHI 9TOT0 JHLA HAPYIUSHEI 3TUMHU CyIeGHEIMH aKTaMK.

S. Hopsinok CHATHS KONUii ¢ MaTEPUANOB NeIa (AHBIX MaTepHUaIOB).

5.1. IIpaBo Ha CHATHE KOIMH TOKYMEHTOB C MATEPHAIOB fieia 3a CBOM CHer,
B TOM 9YHCIE C HCTOJB30BAHHEM TEXHWIECKHMX CPEICTB, MOpeOCTaBILETCH
CITeTYIOIINM JTHITAM:

a) OOBMHAEMBIM, NOACYIMMBIM, OCYXICHHBIM, ONpaBIAaHHBLIM, MX
3aIIUTHHKAM M IIpeAcTaBuTelIM (cT. 47 9.4 . 13, ¢T. 53 4. 1 1. 7 VIIK P®);

6) notepriesmmM (cT. 42 u. 2 . 12 VIIK PD);

B) TIPOKEAHCKOMY HCTIl, €ro TpeACTABHTENI0 B 9acTH  KOLMM
NPOLECCYANBHBIX PEIIEHHH, OTHOCAIIUXCS K IIPEABARICHHOMY HM IPLKAAHCKOMY
HCKy (CT. 44 4. 4 11. 13 YIIK P®);

T) IPaXkIaHCKOMY OTBETHMKY M €r0 IPEACTABHTENO B 4acTH MaTepHaIOB
YIOJIOBHOIO A€Ta, KOTOPBIE KacaloTes IpakAaHCKoro meka (¢T. 54 9. 2 1. 9, cr. 55
y. 2 VIIK P®);

I} CTOPOHAM M MHBIM JIHIAM, YYACTBYIONTMM B TPAKIAHCKOM Helle, a TAKKe
ux npencrasuTe/aM (cT. 35 9. 1 TTIK P®);

e) IMLaM, yJacTBYIOUIHM B aAIMUHHCTPATHBHOM Aene (4. 1 cT. 45 KAC P®D);

)} peaGHIUTHPOBAHHEIM JIHLAM, & C HX COMIaCHA WM B CIydae UX CMEDPTH -
POACTBEHHHKAM, (MDKIOUBEHIIAM) B YacTH O3HAKOMIICHHS C MaTepHalaMu
NPEKPaICHHBIX YTOJIOBHBIX M aIMUHWCTPATHBHEIX JeT W MONYYEHUS C HUX KOMMit
(ct. 11 3akoma Poccumifckoit Oenmeparmm ot 18.10.1991 Ne 1761-1
«O peabuIHTAINH XKEPTB NONUTHIECKUX PEHPECCHIT).

Bcee nepeuncieHHsie iMlla CHUMAIOT KOIKY IO NMACEMEHHOMY 3asBIEHHIO B
TOPSNIKe,  YCTAaHOBNEHHOM  IpexceiaTeNeM  CyDa  WIM  Cyibei
OpeNCenaTeIbCTBYIOIMM [0 JIemy. JlaHHOe NHChMEHHOE 3asBlIeHHe ¢
paspeilaroliell  pe3oiiouuMed — mpence;aTens  CyAa  MAOM  CyJIBH
Ipe/iceNaTebCTRYIOIIErO 10 Jelly noAIIuBaeTcs B cynebuoe geno.



CHATBIC NCPEYNCIEHHBIMA JUI[AMM 33 CBOH CYeT KONMHM C MaTEpHAlOB
cysleOHOTO Jella, B TOM YHCIE ¢ NOMOIIBI0 TEXHHWUECKUX CPENCTB, CYHOM He
3aBepAIOTCH.

5.2. IloBTOpHAas BBIaYa KOIMK CyHeOHBIX aKTOB (pellleHHH, Ompe/eeHul,
[PUTOBOPOB, NOCTAHOBIIEHHH, CyeDHEIX MPHKA30B) THLAM, YKA32HHBIM B IIYHKTE
1, a Takke OPYTMM JIHIAaM, 49bHM HMHTEpecHl HENOCPEACTBEHHO 3aTPardBaroTCA
CyNeGHBIM axToM, OCYHIECTBIAETCA IO MX ITHMCHMEHHOMY MOTHBAPOBRHHOMY
3QBJICHUIO B YCTAHOBIEHHOM IMpecesiaTeneM Cya IOpsIKe.

5.3. Tlopsaok BBIaUM CyAEOHEIX Jie)1, HaXOMIIIMXCS B apXHBe Cya, a TaKKe
CHATHE C HHX KONMH peryaupyiorca HMHCTpykumeidl o HOpsiKe OpraHu3alMu
KOMITIEKTOBAHMS, XPAHEHNS, yUeTa ¥ HCIOIb30BAHIA NOKYMEHTOR (3JIeKTPOHHLIX
NOKYMEHTOB) B  apXuBax (eIepalbHBIX CYROB OOWIEH  HOpUCHHUKIIUY,
yTBepIeHHOK mpuKazom CyaebHoro pnemaprameHra npu Bepxossom Cyne
Poccwmiickoit ®enepartuu ot 19.03.2019 Ne 56.

6. IopANOK 0O3HAKOMJIEHHS ¢ AYAHO3ANHChIO CYJe0OHOIr0 3aceaHnst H
H3r'OTOBJIEHHS €ro KONHH

6.1. OsHakoMIleHHE JHI, NEPEIHCIEHHBIX B 2.1 HacTOAWIero TNopaaxa, ¢
ayAHO3aIMCEI0 CynebHOro 3acelaHud, NpUOOLIEHHOM K IpoToxony cynebHoro
3aCeaHusA, MPOM3BOJMTCS IO HX THCBMEHHOMY 3asiBIEHMIO B IOpAIKe,
NPEeAYCMOTPEHHOM Pa3eiioM 2 HACTOALIETO HOPAAKA.

OzgaxoMiieHr€ BBILICIIEPEUHCICHHBIX JIMI[ C ayAd03alHCLI0 CyAeOHOTO
3acelaHKd I[IPOM3BONHUTICA B CHENMaNbHO OOOpYMOBAaHHOM JNs 53TOH Ienu
MOMEIIEHHH CyZa CTPOrO B IPHUCYTCTBHH YIOTHOMOYEHHOTO HA TO paboTHMKA
armmaparta cyaa IyTeM [PEJOCTaBICHHS HM BO3MOXHOCTH IIPOCITYIIMBAHMS
COOTBETCTBYIOIIEH AYMMO3aMHUCH C MCIIONL30BAHMEM HEOOXOMHUMEIX TEXHHUECKUX
CPEeOCTB.

MsroToBieHrne M BplZjada XONMK ay[JHO3aNMCH CYyIeOHOTO 3aceianus
OCYIIECTBILIETCA TI0 DMCHMEHHOMY 3aiBNICHMIO IIMIl, YUACTBYIOL[MX B JleNle, HX
npencTaBuTeNIel (CTOPOH, HHEIX YHaCTHHKOB CyneGHOTO pasbuparenscTBa) M 3a UX
CUEeT B IIOPSIKE, YCTAHOBJIEHHOM MHCTPYKIHEH 110 cyAeGHOMY AEIOIPOM3BOACTRY
B PaiflOHHOM CYI€ ¥ HACTOAIHUM IIOPSIKOM.

Ha nuCbMEHHOM 3ajBICHMH CYIbs, B TIPOM3BOACTBE KOTOPOTO HAXOAMTCA
(amu HaxomHIOCh) cyzmedHOe Zelo, a NMPU ero OTCYTCTBHY - HpefceiareNsb Cyaa
(umu  ero RaMmecTHTeNnb) MUOO0 HHOE VYIOTHOMOYEHHOE UM JIMIO JIeNaeT
COOTBETCTBYIOIIYIO OTMETKY O NOpPYUeHUH pabOTHUKY AMNapaTa Cy[a M3TOTOBHTH
W BBIJAThL KOMMIO ayIUO3alMCH CcyaeGHOro sacemaHusa. J{aHHOE 3asiBICHHE
NOMILMBAETCA B JENO, a B Cilydae IIPEIbSBIECHUS JOBEPEHHOCTH K Ny
npuoOIIaeTCA TaK)Ke ee KOIHS.

Komus aymuosanucy cynebHOro 3acemaHus MOXeT OBITh H3rOTOBIEHA Ha
ONTHYECKOM JKCKE MM MHOM MAaTepHallbHOM HOCHTeNe HH(POpMalKH
yHOHHOMO‘ieHHBIM paGOTHI/IKOM anIiaparta cyaa TOJIBKO IIoCHe Imogadu
COOTBETCTBYROLICTO 3a:BIICHHIA.



Ymiata rocyapcTBeHHOH — MONUTMHEI  JIA  H3TOTOBNEGHMS  KOIHH
ayAMO3AIHCH Cy1e0HOro 3ace/[aHus He PeAyCMOTpeEHa.

JUil M3TOTOBIEHMS KONMHMM &yIMO3AlKCH JHLO, [OIABIee 3adBJICHHE,
NPCACTABIACT B CY[ MAaTEPHANbHEIA HOCHTEN: MHGOPMAIWH ((iem-KapTa, JUcK
CD-R, DVD u apyrue HocHTenu HHQOPMALHMH, TEXHHUYECKAS BOIMOYKHOCTL
3alIHCH Ha KOTOPbIE MUMEETCA B COOTBETCTBYIOWEM cyne). Ilpencrasnennsie B cyn
MaTepHaIbHEIC HOCHTENIM HH(OpMAlluu He NOIDKHBI COLEPXAaTh KaKyIo-THGO
HHpOpMALTHIO.

B nemsx ©0€30macHOCTH Tiepel 3allUCHIO ayJHONPOTOKONA CyaeGHOro
3acefaHus, NPEACTaBIEHHLM B Cyl MaTEPUANBHEIA HOCUTENh MOXET ObIThH
OTQOPMATHPOBAH YTIOMHOMOYEHHBIM PaGOTHAKOM alIapata CyIa, OTBETCTBEHHAIM
33 M3rOTOBNEHHE M BBINAYY KOIMM AayNUO3AINCH, NPH 5TOM MPEeIBAPUTEIHHO
YBEIOMHB JIMLIO, IIOAABIIEE COOTBETCTBYIOIIEE 3aBICHHE.

3anuchy aynuwodaiina Ha MaTepHaNBHBIA HOCHTENh IMIA, TONABIIETO
32ABICHHUE, IMPOM3BONMTCH YIIONHOMOYEHHEIM paGOTHHKOM anmaparta Cyna Ha
TOKaTbHOM KOMIBIOTEpE, He NPUCOSNMHEHHOM K TOKANBHOM CeTH Cyna, W He
MMEIOINEM JOCTYIIa B CETh MHTepHeT,

Korus ayarosanucy cyneGHOTO 3acelaius CyIOM He 3aBepSeTCH.

[locne BEIIaYM KOMUY ayquo3amucy cyAeCHOrO 3acCefaHns Ha MHCHMEHHOM
324BNCHHM 00 H3TOTOBIICHHU U BhZIA4E YIOITHOMOYEHHEM PaGOTHAKOM aiiapara
Cyna JemaeTcss OTMCTKa 00 M3rOTOBNEHHH M BEIAAYe, 4 JIMIOM, IONYIHBIIHAM
KOIMIO ay/MO3aNHCH, [elaeTcs COOTBETCTBYIOLIAs PACIUCKA O IONYYeHWH.
Hamtoe 3asBieHue TPHOGIIAETCA K MaTepuanaM Mela, OpH 5TOM AeNaeTos
COOTBETCTBYIOIIAA OTMETKA B CIPaBOMHOM JTHCTE.



